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Permission Request Letter



Requestor name]
[Requestor address]



[Recipient name]
[Recipient address]

[Date]

PERMISSION REQUEST 


Dear , 

I am preparing a scholarly article entitled [Title] scheduled for publication by Firenze University Press (FUP) in [Journal title]. 

TITLE OR DESCRIPTION OF MATERIAL:
												
CREATOR/ARTIST:
												
FIGURE/TABLE/PAGE NO.s/ FURTHER INFORMATION:
												

As part of this publication, I am seeking non-exclusive permission to use, display, reproduce, store and distribute the materials in the FUP work identified above in any format (including but not limited to print and electronic versions), throughout the world in all languages. 

This permission is to use the materials identified above [SPECIFY: ON THE COVER OF, INSIDE, OR EITHER ON THE COVER OF OR INSIDE] the work and related works. 

This permission will also extend to use of the materials in related works, such as future editions, adaptations, translations, condensed versions, excerpts, custom editions and supplementary materials, as well as in connection with advertising and promoting the FUP publication and related works.

FUP is a department of the University of Firenze in Italy; as part of a no profit organisation, FUP is committed to furthering the University’s objective of excellence in research, scholarship and education and everything we publish relates directly to this mission. Given FUP’s status as a not for profit organisation, I hope you will generously consider granting this permission gratis or for a reduced fee.
T
o indicate your agreement with the permission requested in this letter, please sign and return this letter to me. In signing you are representing that you are the sole owner of the rights in the material granted by you in this letter, that you have the authority to grant this permission, and that FUP’s intended use of the material will not infringe the rights of others. 
You also agree that, notwithstanding an applicable rule to the contrary, there shall be no lapse of the rights granted herein, regardless of FUP’s non-use of the material. 

This agreement contains all the terms and conditions relating to the permission granted. 

I would be grateful if you could provide the caption and credit information in the field below as well as the image files. [IF HIGH RES IMAGE IS REQUIRED INCLUDE: We will need a high resolution version (minimum 300dpi) provided as a TIFF file.]  
[FUP and] I will keep a record of your contact details in case anyone needs to contact you in relation to this request for permission. 

If you have any questions about this or require any further information, please do not hesitate to contact me. 

Each party agrees that signatures exchanged by e-mail, fax or other digital or electronic means are intended to authenticate this Agreement and shall have the same validity, force and effect hereunder as manual signatures. 

[Requestor name]

APPROVED: 
Name: 												 
Signature: 											
Date: 												 
Company: 											
Address: 											
Credit line(s)/copyright notice for the material: 							
												
(If no credit line is provided, the material will be credited in line with standard acknowledgments)

COPIA CONFORME ALL’ORIGINALE
(Il Segretario verbalizzante, Dott. Fulvio Guatelli)
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